Wild About Norfolk 2014
Saturday 11th October 2014 at EASTON COLLEGE NR9 5DX

10.00 a.m. to 4.00 p.m.
Please complete and return this booking form to Tessa Needham as soon as possible needham_t@sky.com.    By returning this form you are agreeing to our Terms and Conditions.
	About you:

	Name of Organisation/Group
	

	Contact name(s)
	

	Contact e-mail
	

	Contact telephone (landline)
	

	Contact telephone (mobile)
	

	There is no charge for space unless you are a commercial organisation. Price on application. 


	About your exhibit:

	Outside exhibits: If you would like space outside please provide your own gazebo/tent (we cannot supply electricity to outside exhibitors).    

	Would you like to be outdoors?

	YES
	No*

	Please supply details about the amount of space you require and type of activity you propose? (We will do our best to meet your requirements and will contact you if we have any difficulties).



	Interior exhibits:  Space within the exhibition area will be allocated by tables 

	How many tables will you need (tables measure 1.20 meters x 0.60 meters)?   
	

	How many chairs will you need?
	

	Do you need a 13 amp electricity supply? – Please note that all electrical equipment must be tested in accordance with current legislation. 

	YES
	No*

	Please provide details of any activities (e.g. mask/badge making) and please also let us know if your display boards will need to be placed on the floor/or likely to obstruct others:


	Do you have any other requirements (we will try to meet them if we can)?



	I would like to supply a question for the Brownies.
	YES
	No*


	Publicity:

	I would like to add a link to your website (www.wildaboutnorfolk.co.uk), and vice versa.

(If “Yes” please provide a copy of your logo, web address and contact e-mail)

	Yes
	No*

	Signed:

	Dated:

	Please read the attached terms and conditions. By signing this form you will be agreeing to abide by them.



* Please delete as necessary

Terms and Conditions for Exhibitors

Please read these carefully before completing the Booking Form.
Insurance:  The Organisers and Easton College shall not be responsible for any accidents, damage or loss however caused that may occur to any person, motor vehicle, article or property. Please ensure you, your employees and your goods are insured by yourselves. 

The Organisers, and Easton College will not be responsible in any way for:

•  Any article or object of any kind exhibited. The exhibitor shall assume full responsibility for these, including liability for all claims arising out of the handling of exhibits and the conduct of their stand generally. The exhibitor shall indemnify the Organiser against all claims, damages or expenses arising in any way out of the presence of the exhibitor, his/her staff or his/her exhibits at the Event.  Acceptances of these provisions shall be a condition of entry.

• The security or safety of the exhibitors or any personal effects or tools belonging to exhibitors, the public or to any contractor or of any structure on their stands.

 Any claim for compensation or otherwise in regard to the holding of or anything arising out of or in connection with the Event.

• Any accident that may occur or for the death, injury, disease or loss caused to any exhibitor or his or her servant or agent, from whatsoever cause, death, injury, disease or loss arises.

• Any loss or damage whatsoever arising from the abandonment, cancellation or postponement of the event or any such eventuality.

• The volume of general public attending the event.

Health & Safety:  Failure to comply with any health & safety guidance or instruction issued by the Organiser or Easton College and their employees may result in the trader, contractor or organisation being required to cease trading and / or from being involved in any further activity relating to the Event. They may also be required to remove their equipment, goods and other effects from the site of the Event.

Any expenses incurred by the Organiser or the owners in removing the risks to health & safety or in preventing pollution /damage of the environment, which have arisen from the actions or negligence of any trader or organisation taking part in the Event, will be recovered from that trader or organisation. 

If you identify a health and safety issue or have a suggestion please notify Ellen Chestney via email at ellenchestney@hushmail.com
Speed limit:  There is a 5mph speed limit at Easton College – please abide by it.
Litter:  Please put any litter into the bins provided and clear any rubbish away at the end of the event.
Electricity:  All electrical appliances must have a valid PAT test. 

Any one failing to comply with the above conditions or behaving in a way that is offensive or dangerous 
will be stopped from trading or may be removed from the event. The Organiser / Easton College reserves
the right to expel or not to admit anyone.

CCTV : Please be aware that the site is covered by CCTV, used for safety and security.  
Fire Assembly Points: Top of the Dell, near the smoking centre.
